
City of Lincoln 
 

Police Officer Position Description 
 

Position:  Police Officer 

Reports to: Under the general direction of the Chief of Police and under the direct 

supervision of the Sergeant 

 

Position Summary: 
To perform a variety of duties in the enforcement of Federal, State and local laws, the prevention 

of crimes and the protection of life and property; to control traffic flow and enforce State and 

local traffic regulations; and to perform a variety of technical and administrative tasks in support 

of the Police Department and other public safety agencies.  

 

Education and / or Experience Requirements:  
- Must possess a high school diploma. 

- Previous experience in dealing with the general public preferred. 

 

Licenses, Certifications, etc. 
- Must be at least 21 years of age. 

- Must possess a valid North Dakota driver’s license upon employment. 

- Licensable by ND Post Board 

- Applicant must successfully complete pre-employment background screening, pre-employment 

physical and pre-employment drug screen.  
 

Essential Functions: 
--Essential and other important responsibilities and duties may include, but are not limited to, 

the following: 

 
- Patrol the city to preserve law and order, provide assistance as needed, discover and prevent the 

commission of crimes and enforce traffic and other laws and ordinances.  

- Respond to and investigate general public service calls, crime victims, traffic hazards, stray 

animal reports and related misdemeanors and felony incidents including domestic disputes, 

assaults, burglaries, traffic accidents, lost or missing persons searches, public service requests 

and narcotics investigations. 

- Perform criminal investigations; interview and take statements from victims, suspects and 

witnesses; obtain and secure evidence of criminal activity.  

- Serve arrest warrants; make arrests for crimes committed under penal, fish and game, welfare 

and institute codes; control and mitigate people under the influence of drugs or alcohol. Control 

violent people. 

- Process and store evidence and property found at various crime scenes; maintain records and 

enter data into computer.  

- Perform booking procedures for new prisoners; complete a variety of forms, fingerprinting and 

photographing.  



- Prepare presentation of evidence in court; testify in civil courts and hearings; prepare and 

process court reports.  

- Maintain, update records and files of activities and operations; prepare reports as necessary. 

Completes all required reports and forms, including accident and incident reports. 

- Performs business and residential security checks. 

- Work independently in the absence of supervision; Maintain high level of confidentiality. 

- Think clearly and act quickly in emergency situations. 

- Use and care for firearms and other police equipment. 

- Prepares arrest and search warrants, complaints, and affidavits. 

- Responds to emergency calls and assists fire, EMS, and other agencies as necessary. 

 

Knowledge, Skills, and Abilities for position: 
- Knowledge of relevant federal and state laws, criminal and traffic codes, search and seizure 

laws, city ordinances, preservation of evidence and department policies and procedures.  

- Knowledge of traffic accident and criminal investigation techniques and procedures. 

- Knowledge of the geography and streets of the city.  

- Knowledge of the court system and judicial procedures.  

- Knowledge of law enforcement principles, practices and techniques.  

- Skill in the use of a computer.  

- Skill in operating police vehicles, firearms, and emergency equipment.  

- Skill in operating radio, surveillance and communications equipment.  

- Skill in operating radar equipment.  

- Skill in restraining persons without causing physical harm.  

- Skill in oral and written communication.  

- Ability to identify and analyze problems, evaluate alternative solutions and make sound  

   decisions. 

- Ability to communicate effectively both verbally and in writing with a variety of people  

   including co-workers, other professionals, appointed and elected officials, and the  

   general public. 

 

Physical Demands/ Work Environment: 
The work is typically performed while on patrol, while sitting at a desk or table or while 

intermittently sitting, standing, stooping, walking, bending or crouching. The employee 

occasionally lifts light and heavy objects and uses tools or equipment requiring a high degree of 

dexterity. The work involves sprinting, running, jumping, hurdling, climbing, etc. The employee 

may be exposed to dangers and life-threatening situations. The work is typically performed in an 

office and outdoors, occasionally in cold or inclement weather. The work requires the use of 

specialized law enforcement equipment to include the ability to discharge a firearm. Work 

involves an element of personal danger and, as a majority of the work is performed without the 

presence of a supervisor, employees must be able to make decisions and act independently 

without direct supervision. Employees must exercise discretion and professional judgment when 

making enforcement decisions, during use of force situations and in meeting emergencies. 

Rotating 12-hour shifts/24-hour coverage. 

 

 

 



Benefits: 

- PTO (Vacation, Sick, Holidays) 

-100% Health, Dental and Vision-Single Plan Paid. Family Plan Additional. 

-ND Public Safety Retirement plan (PERS) 

-$100 Boot allowance 

- Uniforms, sidearm and other standard equipment provided. 

 

 

Please submit application, resume and cover letter to Chief Robyn Krile rlkrile@nd.gov or mail 

to  

 

Lincoln Police Department 

c/o Chief Robyn Krile 

74 Santee Rd 

Lincoln, ND 58504 

mailto:rlkrile@nd.gov

